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Field Trip Transportation Request

Fax 339-2825

Important Instructions:  This request must be faxed to the Director of Transportation no later than ten (10) school days before the field trip.  (School days are days that students attend and do not include in-service or vacation days).  After your trip is assigned to a driver, you will receive a faxed Trip Confirmation.

Date Request Submitted___________________________Submitted by _________________________

School__________________________________________ Charge to ____________________________


Participants:  Number of Students   __________________________




Teachers/Chaperones __________________________




Total Passengers          __________________________

Location You Want the Bus for Pick-up      ________________________________________________

Date of Trip ___________________  Leave Time_________________ Return Time _______________

Destination___________________________________________________________________________

Signature of Principal _________________________________________________________________*

Transportation Dept Use ONLY

Driver Assigned to Trip________________________________________________________________

Bus Number ______________________________Field Trip Number __________________________



Speedometer






Actual Times

Beginning__________________________________
Leaving_________________________________

Ending____________________________________
Returning_______________________________

Signature of Director of Transportation___________________________________________________

*I understand that CCS buses are first responsible to daily transport students to and from school.  I will make sure this bus returns to unload our group by no later that 2:00Pm so that this bus will have time to fuel and begin it’s regular afternoon route.
